Changing Regional and Language Settings

The standard field delimiter for CSV files is the comma. On American Windows
versions, the comma is set as default for the "List Separator”, which is okay for
CSV files. But on European Windows versions this character is reserved as the
Decimal Symbol and the "List Separator" is set by default to the semicolon. You
will need to change the decimal symbol to a period and the list separator to a
comma in control panel. These instructions are for Windows 7 Professional. On
another version of windows the steps may not be identical but they should be

similar.
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Click on Additional Settings

Fomats | Location | Keyboards and Languages | Administrative Numbers | currency [ Time | Date | Sorting |

Format: Example
’Gelman (Germany) Positive:  123.456.789.00 MNegative  -123.456.789.00
Change sorting method

Date and time formats

Short date: ’dd.MM.W Decimal symbol: ( I )

L date: dddd, d. MMMM
NS [ d, oy Mo, of digits after decimal: [2

Short time: ’h:mmtt

Digit grouping symbaol:

Long time: ’HHmm:ss

Digit grouping: 123456789

First day of week: [Montag

: MNegative sign symbol:
What does the notation mean? <4 <

Examples MNegative number format: ’-1_1

Short date: 16.12.2009 Display leading zeros: 0.7

Long date: Mittwoch, 16. Dezember 2009 Ny
List separator:

Short time: 10:12

Long time: 10:12:18 Measurement system: ’Me’(lic

— - - Standard digits: ’012456789
Additional settings... D,
e —

Use native digits: ’Ne\rel

Go online to leam about changing languages and regicnal formats

Click Reset to restore the system default settings for
[ QK numbers, currency, time, and date.

Change the Decimal symbol to a period.
‘.” without the quotes

Change the List separator to a comma
¢, without the quotes

Click ok



